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Acts of commission and
omission

Address all concerned
Add up to

Adjournment is not likely to
be granted this time

Administrative approval
may be obtained

Admission with permission
Admit an appeal

Advance arrangements are
necessary

Advance for purchase of
stationery may be
sanctioned

Advance from
pay/provident fund is
permissible

Advance of T.A. may please
be arranged

Advice awaited
Advice accordingly
Advise against

Advise further development

Advise telegraphically
After adequate discussion
After consultation with
After discussion

After issue

Brought forward
Brought over

Budget provision exists
By all means

By and by

By any means

By authority of

By beat of drum

By command (of)

By dishonest means
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Collection of arrears
Come into force
Come into operation

Comes in the purview of
commander

Commercial employment
Commutation of a fraction
of pension

Commutation of pension

Delay in disposal of
pension

Delay regretted
Delay should be avoided

Delegation of financial
powers

Demi-official (D.O.)
Departmental action is in
progress

Departmental investigation
Departmental irregularaties
Departmental negligence

Deputation of officers on
short term contract

Examination of witness

Examine the proposal in
the light of observation at
‘A’above

Exigencies of
administrative work

Exigencies of public
service

Ex-parte judgment

For concurrence, please
For consideration

For disposal

For early compliance

For expression of opinion
For favourable action

For favour of doing the
needful
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Having regard to
Heirship certificate
Here-in after
Here-in before
Highly objectionable

In addition to
In advance
In anticipation of

In anticipation of your
approval

In any case

In any special case
In as much as

In bold letters

In camera

In compatibility

In compliance with
In confirmation of
In conformity wity

Justification has been
accepted

Just now

Kindly expedite disposal
Kindly instruct further
Kindly review the case
Kinds of documents

Know down price
Knowingly and unlawfully

Leave application

Leave not due

Leave not eamed

Leave of absence

Leave on half average pay
Leave on average pay
Leave on medical ground

Leave preparatory of
retirement

Leave to appeal
Leave travel assistanace
Leave travel concession
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May be obtained

May be passed for payment
May be permitted

May be regretted

May be requested to clarify
May be returned when
done with

May be sanctioned

May be treated as urgent
May deem necessary

May please furnish the
requisite information

New pension rules

New rates of relief

New table of pension rates
Next below rule

No action necessary
No action required
No admission

No bar

No claim certificate
No demand certificate
No entry for vehicles
No funds are available
No instructions

Of no avail

Okay

On account of

On an average

On behalf of

On compassionate grounds
On demand

On deputation

On discharge from service
On due date

On duty

One rank one pension

Pending adjustment
Pending confirmation
Pending enquiry awards
Pending the conclusion of
enquiry

Pension liability

Per bearer

Performance test
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Periodical stock taking
Pending of award
Permanency in grade
Personal hearing

Quota allotted for staff
Quotations from
Quoted below

Quote reference

Refer the matter to the
board for orders
Reinstated in service
Relaxation of rules
Relaxation of time limit
Relevant papers be put up

Reluctant to do

Remain in force

Remarks of the head of the
office

Reminder may be sent
Removal power

Scope in this cases

Score out whichever is not
appropriate

Secret instruction issued
Seen, file with previous
papers

Seen, thanks

Seen and passed on to --

Seen and returned

Seen and spoken

Self contained note

Self explanatory
Separately and distinctly

Service agreement has
been executed

Take recourse

Take such measures
Taking over charge
Tenders have been invited
The file in question is not
traceable

The file in question is
placed below
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Then and there

The papers may be shown
to —for information and
guidance

The proposal is quite in
order

Uncontrolled stroes
Under consideration
Under developed
Under dispute

Under —his signature and
seal

Under intimation to this
office

Under mentioned

Under onegs hand

Under onegs hand and seal
Under reference

Verification of service
Verified and found correct
Vetting of draft

Vide letter no..

Vide linked case

We are not concerned with
this

Weekly arrears statement
for the

Week ending is submitted
for perusal

We need not pursue the
matter further

You are hereby authorized
to

You are hereby informed
that

You may kindly report for

You may take necessary
action

Your further remarks/view
on the above subject are
awaited
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